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PART 1:
GENERAL INSTRUCTIONS TO TENDERERS:
1.1 Expressions of Interest are invited from bona-fide operators of funfair and/or circus events in respect of sites for such events in the South Dublin County Council administrative area for the period May to September 2012- 2014 inclusive.

Proposed locations for the siting of circus or funfair events are as shown on the attached location maps at:

Tymon Regional Park, Tallaght.
Corkagh Regional Park, Clondalkin. 

Griffeen Valley Regional Park, Lucan. 

Please note that the Council may let all or some of the above sites.

1.2
Tenderers are asked to prepare submissions in accordance with the requirements as set out in this document and to indicate the tender price in respect of any or all locations. 
Tenderers are invited to quote for the current year (2012) and for a three year multi-annual basis (2012 – 2014).  The Council at its discretion may award a contract on a 1-year or a 3-year basis.
· Annual basis: Quote for the use of each site for the stated year.
· Multi-annual basis: A sum amount for the three year period, divisible evenly each year 2012-2014 inclusive.
Sponsorship agreements may be reviewed on an annual basis, to establish the effectiveness of the scheme, the sponsorship charge, and dates of the event.  The Council may, at its sole discretion terminate the contract at any time.

If tenderers have a preferred location, this may be stated on the Tender Application.
1.3
All amounts must be quoted in Euro and exclusive of VAT
1.4
The Freedom of Information (FOI) Act, 1997 applies to South Dublin County Council. If you consider that any information supplied by you is either commercially sensitive or confidential in nature, this should be highlighted and the reasons for its sensitivity specified. 
In such cases, the relevant material will, in response to FOI requests, be examined in the light of exemptions provided for in the FOI Act.  If it is considered that none of the information supplied is of a sensitive nature, please state this clearly on the returned tender documents.

1.5
The Planning & Development Act 2000 (Certification of Fairground Equipment) Regulations 2003 came into effect on 1st October 2003. Any allocation of temporary letting for the operation of a funfair shall be subject to these regulations.

1.6
Tenders enclosed in sealed envelopes marked:

“Tender for Funfair and Circus Sites”.

should be addressed to:
Senior Executive Officer,

Corporate Services Department,

South Dublin County Council,

County Hall,
Tallaght,

Dublin 24.

to arrive not later than 4.00pm on Enter Date
1.7
The highest or any tender will not necessarily be accepted. 

1.8
Assessment of tenders will be based on a number of criteria.  In making that assessment, consideration will be given to the event operator’s previous track record/references, proposed event management plan, tender price and ability to comply with the Council’s conditions of Temporary Letting as set out in this document.

In relation to circuses, preference will be given to circuses whose shows do not include the use of exotic animals.
1.9
For further information on this tender please contact:

Senior Executive Officer,

Corporate Services Department, 

South Dublin County Council, 

County Hall, 

Tallaght,

Dublin 24.


Tel: (01) 414 9000.

PART 2:
SCHEDULE OF DOCUMENTATION FOR TENDER SUBMISSION
Tenderers are asked to submit the following details:

2.1
Details of previous events run in the last 12 months.

2.2
Details of preferred dates and locations.

2.3 An inventory of proposed equipment and performance acts. 
2.4 An Event Management Plan detailing the following:

(i) Evidence of ability to comply with the General Conditions of Temporary Letting as set out in Part 3.

(ii) Proposals for consultation with relevant residential communities adjacent to the site.  Consultation should be conducted within a reasonable timeframe to allow the widest range of options to be considered.   A nominated coordinator will liaise with a local authority representative during the consultation process.
(iii) Proposals for site management including litter control, site security, liaison with the Garda Síochána on matters of traffic control, crowd control and dispersal of customers after closing time each day. 

(iv) Fire & Emergency Plan for the proposed event as outlined within the Conditions of a Temporary Letting Agreement Part 3.

2.5 References (not required for companies who have previously operated a funfair or circus in a South Dublin County Council Park).

2.6 A valid Tax Clearance Certificate or a C2 Certificate from the Revenue Commissioners.  In the case of a non-resident Tenderer, a statement of suitability on tax grounds from the Revenue Commissioners in Ireland will be required.

2.7 A Health & Safety Statement and Site Specific Risk Assessment for the proposed event, prepared by a competent person to comply with the Safety, Health and Welfare at Work Act 1989 and 2005 and all subsequent Acts and Regulations.
2.8 Certification from a suitably qualified and competent engineer, stating that all equipment/machinery which will be in use on the site, and that of any sub-contractor engaged, is in good condition and is suitable for use on the site, from a safety point of view, for the purpose for which it was manufactured.  In the case of Funfairs certificates will only be accepted from persons authorised by the Dept of Environment, Heritage and Local Government.
2.9 Documentary evidence of insurance cover as follows:

(1) Employer’s Liability Policy - This policy should provide for the following:-
Indemnification of the County Council in respect of claims which could be made against it as principal by employees of the Event Operator with a limit of indemnity of not less than €12.7 million.

(2)
Public Liability Policy - This policy should provide for the following:-
(a)
Indemnification of County Council as principal.

(b)
Unlimited cover generally and a limit not less than €6.5 million in respect of any one accident.

(3)
Full Motor Insurance Policy - This should provide for the following in respect of vehicles governed by the Road Traffic Acts:-

(a)
Indemnification of County Council as principal.

(b)
Names and addresses of drivers where limited cover only is provided.

(c)
Passenger cover in relation to seating capacity of cab.

(d)
Cover for towing including trailers where applicable.

(e)
Loading and unloading risks both on and beyond public thoroughfares.

(f)
A limit of indemnity of at least €6.4 million for any one accident in respect of damage to third party property.

(g)
Cover in respect of bringing of a load or the taking away of a load from the vehicle on public thoroughfares or carriageways.

PART 3:
CONDITIONS OF TEMPORARY LETTING AGREEMENT
The event operator is fully responsible for ensuring that complete and accurate documentation, complying with the conditions outlined in this document, is with the Council within the timescale specified in the conditions.  

The obligations and responsibilities of the selected Event Operators shall be as follows:

3.1
That in accordance with the Planning and Development Regulations 2001, any one event may only occupy a site for a maximum of 15 days without the requirement for Planning Permission.  

3.2
No extension to the time allowed for use of the site will be permitted except in exceptional circumstances and only where it involves the setting up or dismantling of equipment. Any such extension will be only be permitted with the prior written consent of the Council.

3.3
Ensure that all equipment and vehicles are confined to an area agreed with the Parks Department and defined by an approved form of temporary fencing. All vehicles and equipment associated with the event shall be located within this area, unless other wise agreed.

3.4
Ensure that location and arrangement of equipment and vehicles within the site shall be in accordance with the event management plan and comply with Fire Regulations.

3.5
The siting of equipment should be agreed with the Parks Superintendent or his representative.

3.6
Provide a refundable Bond by way of bank draft or insurance bond as security for the Council, in the sum of €10,000 prior to entry to the site. Any damage caused to the site, will be the responsibility of the operator.  The site will be inspected with the operator as soon as practical after the event has left the site. Any costs for reinstatement of the ground will be charged to the applicant.  Payment for re-instatement may be made by way of deduction from the bond held or by separate payment by cheque/bank draft.
3.7
Produce satisfactory evidence of insurance prior to entry on the site and specifically indemnify South Dublin County Council in respect of accidental injury, loss or damage caused by, through or in connection with the event.  

Note: Evidence of all insurances will be required at least 5 working days prior to proposed entry on site.

In particular, the Event Operator shall take out insurance policies with approved insurance companies as detailed in Part 2, Section 9 and shall take all the necessary steps to keep such policies validly in force during the period of event. The Event Operator shall immediately inform the County Council of any changes in the insurance arrangements.

3.8
Where subcontractors are engaged to participate in the proposed event, the Event Operator must provide a list of all subcontractors and documentary evidence of their respective insurance cover, as detailed in Part 2, Section 9 at least 5 days prior to entry on site.

3.9
No amusements/equipment/vehicles, other than those listed in Part 2, Section 3 are to be brought onto the site without prior written approval and presentation of appropriate insurances/certification/indemnity to the County Council, as required by Part 2, Section 9.

3.10
The maximum permitted speed of any vehicles associated with the event on any roadway or path in any park shall be 20kmph unless otherwise stated.  Vehicles shall give way to pedestrians. Any vehicles found to be breaching this condition shall be excluded from the park.

3.11
Submit to the Council a copy of the Event Operator’s Health & Safety Statement and Site Specific Risk Assessment for the proposed event and comply with the provisions therein.  These documents must be prepared by a competent person to comply with the Safety, Health and Welfare at Work Act 2005 and all subsequent Acts and Regulations. 

3.12
Submit to the Council a certificate(s) from a suitably qualified and competent engineer stating that all equipment/machinery which will be in use on the site, including that of any sub-contractor, is in good condition and is suitable for use on the site, from a safety point of view and for the purpose for which it was manufactured.  In the case of Funfairs certificates will only be accepted from persons authorised by the Dept of Environment, Heritage and Local Government.  Certificates should be submitted in paper format, be relevant to the proposed event and should include a hardcopy inventory of equipment.  
3.14
Submit a copy of an emergency plan for the event (or series of events) to be undertaken on the site during the course of the lease (6 weeks prior to entry onto the site).  This emergency plan shall cover but not be limited to the following occurrences at a minimum:

a. Medical Emergency

b. First Aid treatment

c. Security threats

d. Bomb threats

e. Fire / Evacuation

f. Escaped animals

g. Structural Faults

h. Amusement ride failure

i. Leakage of toxic substance

j. Uncontrollable crowd activities
k. Uncontrolled release of fire works or any other form of pyrotechnics used for the event.

l. Number of emergency personnel at the event (fire marshal’s, first aid practitioners etc)

m. A fire register detailing fire fighting equipment available on site and service records regarding that equipment.

n. Details of emergency medical supplies maintained at the event.

o. Means of communication of emergency procedures to the audience

p. Means of communication of emergency situation to the audience

q. Means of communication during an emergency.

r. Details of communication arrangements with emergency services.

s. Means of emergency egress to a safe assembly point

t. Location of assembly points in the event of an emergency

u. Means of emergency access for emergency services

v. Details of hazardous substance used and maintained on site which should they escape could cause damage to the site or present a hazard to the wellbeing of patrons attending the event.

w. Detailed information regarding the emergency management structure in the event of an emergency situation and the duties associated with all personnel to support that structure.

x. Details of the emergency evacuation of all disabled or less able-bodied patrons, visitors etc from organised events in the event of an emergency situation. Where auxiliary equipment is used also a listing of this equipment shall also be provided.

y. Details of training provided to personnel to carry out duties in the event of an emergency situation.

3.15
Provide an overall certificate, from a suitably qualified engineer, stating that the installation of equipment and its condition is satisfactory and the event is suitable to be opened to the public.  This certificate must be provided, prior to the event opening to the public.

3.16
The Event Operator must agree to allow the Council’s Veterinary Officer to undertake an inspection of any animals that are involved in the proposed event or performance.

3.17
Arrange prior consultation with relevant local residential communities adjacent to the proposed event site.  A nominated coordinator will liaise with a local authority representative during the consultation process.

3.18
Ensure that an adequate numbers of stewards are on site at all times during the occupation of the site and the operation of the event to maintain public order. The stewards shall be provided to monitor both the area within the site and also along the access route(s) from the park boundary to the event site. 

3.19
All members of the event operator’s staff are to be easily identifiable as such, by the public, by means of a uniform or badge

3.20
Arrange and maintain contact with the local Garda Síochána to advise them of the proposed event and consult with them on matters of traffic control, parking and management of public order.  Written confirmation and agreement of procedures and conditions in relation to these matters should be obtained from the Garda Síochána. 

3.21
Following consultation with the Gardaí, the event operator shall be responsible for ensuring that there is no disruption to the normal flow of traffic, at the location involved.

3.22
Remove all litter from the site and within a 200 metre distance of the site on a daily basis.
3.23
It shall be a condition of eligibility that in order to qualify for consideration, companies must be compliant in terms of local authority charges.
3.24
Comply with the requirements of the Litter Pollution Act, 1997, in particular, Section 19, in relation to the placing of advertising material. 
Advertising type, size and location will be agreed in advance with South Dublin County Council Environmental Services Department. The amount of signage will depend on the event; a fixed number will be placed on the quantity of advertising material.

The Event Operator will arrange to remove all authorised advertising material posters within 3 days of closure of the event. 

For further information on this please contact:

Senior Executive Engineer,

Environmental Services Department

South Dublin County Council,

County Hall,

Tallaght,

Dublin 24.

Tel: (01) 414 9100

3.25
Where the event organisers plan to prepare, serve or sell food for Public Consumption they shall be registered to do so, shall ensure that all food provided is prepared and cooked in line with HAACP requirements and meets the minimum standards defined by the Food Safety Authority of Ireland and best industry practise.
3.26
Ensure that all catering facilities are registered and approved by the Environmental Health Officer.  If gas is being used as fuel the Fire Officer must be informed and any instructions he may issue in this regard are to be followed.  Under no circumstances may alcoholic beverages be sold or consumed on the site.

3.27
Where the event operator is using fire works or other forms of pyrotechnics in the event the storage and usage of this material shall be in such a fashion as to not present a hazard to personnel, patrons, visitors etc. All usage shall be licensed by the appropriate authority and shall be under strictly controlled conditions.
3.28
Appropriate signage in line with the requirements of the 1995 Safety, Health and Welfare at Work (Safety Signs) Regulations shall be expected to be in place to highlight the presence of any hazards which the public/patrons, visitors or others may come into contact while in attendance at the event or series of events.  Additionally, first aid stations must be easily identified by appropriate signage.
3.29
Event Operator will report any accident to South Dublin County Council which occurs while the Event Operator is in situ at the site involving personnel, patrons, visitors, intruders etc.

3.30
The Event Operator shall ensure that all equipment and materials provided for the use of patrons/visitors etc is properly maintained and complies with minimum industry standards.

3.31
Ensure provision of adequate facilities for the health and welfare of persons present on site during its letting including adequate provision of sanitary facilities and ensure their proper maintenance and supervision, this will be monitored by the Environmental Health Officers.

3.32
Ensure that music/noise levels do not exceed 85dBA within the site and are generally kept to a level which minimizes impact on nearby housing.

3.33
Ensure that all amusements, loudspeakers, music etc. cease operation at 9.45pm and members of the public vacate the site by 10.00pm each evening.

3.34
Provide at least 6 portaloos on site for use by the public, of which at least one is suitable for access by disabled persons, and ensure their proper maintenance and supervision at all times. In particular, the Event Operator shall arrange to have the portaloos serviced on a daily basis at peak times e.g. for Saturdays & Sundays & Public Holidays, prior to opening the event for the day.

3.35
Return full possession of the site to South Dublin County Council on the expiry of the agreed period of use. The site shall be left in good condition or subject to a payment, as necessary under point 6 above.

3.36
If a water supply is required, apply a pay for a standpipe licence from the Environmental Services Department. 

3.37
Ensure that no anti-social behaviour takes place on the site while the event operator is in occupation of same.
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TENDER APPLICATION TO
SITE A FUNFAIR / CIRCUS EVENT 2012- 2014
	TRADING NAME 

OF APPLICANT


	

	ADDRESS
	

	TELEPHONE NUMBERS
	OFFICE:

MOBILE:

	FAX NUMBER
	

	Email ADDRESS


	

	PROPOSED OPENING TIMES
	MONDAY TO FRIDAY: 

SATURDAY:

SUNDAY:

	NUMBER OF ATTRACTIONS
	

	NUMBER OF VEHICLES
	

	NUMBER OF CATERING UNITS

(Will require current Environmental Health licence)
	

	OVERALL DIMENSIONS 

OF REQUIRED SITE 
	


	TENDER PRICE

Please complete Bid in EURO exclusive of VAT in respect of any or all locations:


	LOCATION
	AMOUNT TENDERED (EXCLUSIVE OF VAT)
2012 ONLY
	AMOUNT TENDERED (EXCLUSIVE OF VAT)
MULTI- ANNUAL*
	PROPOSED DATES

(FROM – TO)

	
	
	
	2012
	2013
	2014

	(A) Tymon Regional Park,

Tallaght. (Greenhills)
	€
	€
	
	
	

	(B) Corkagh Regional Park,

Clondalkin.
	€
	€
	
	
	

	(C) Griffeen Valley Park,

Lucan.
	€
	€
	
	
	

	PREFERRED LOCATION(S)

(IF ANY)


	

	NAME OF PERSON 

MAKING APPLICATION


	

	SIGNATURE OF APPLICANT
	

	DATE


	


Copies of all documentation as requested in Part 2: Schedule of Documentation for Tender Submission should be returned with this form.
* The Multi-annual figure is a sum amount for the three year period, divisible evenly each year 2012-2014 inclusive.
SOUTH DUBLIN COUNTY COUNCIL


Parks & Landscape Services Department
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